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How to Pay Your Annual Dues via Bill.com

You can easily pay your annual dues through Bill.com by following the steps below. If you are new to
Bil.com or need a refresher, this guide will walk you through the process.

Option 1: Pay Directly from the Invoice Email (No Account Required)
Step 1: Check Your Email
e You will receive an email from Bill.com (account-services@inform.bill.com) with the subject line:

Invoice #### due MMM DD, YYYY for Practice Name
o Openthe email and click View & Pay Invoice.

Step 2: Review the Invoice
o Afterclicking the link, you'llbe taken to a secure Bill.com portal.
o Review your annual dues invoice details.

Step 3: Pay the Invoice

You can pay directly without creating a Bill.com account:
o Click Pay Invoice.
« Selectyour preferred payment method (bank transfer or credit card).
e Enteryour payment details and submit.

Option 2: Create a Bill.com Account (for full access and future use)
If you don’t already have a Bill.com portal account and would like to manage invoices and payments
through a secure portal, follow these steps to create an account:

Step I: Visit the Portal
Go to: https://app02.us.bill.com/p/southwesternhealthresources

Click “Don’t have an account” on the landing page.
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Step 2: Enter Invoice Details

Enter the following exactly as they appear on your emailed invoice:

Name

ZIP code
Invoice number
Due date
Amount due

This step links your account to your invoice.

Step 3: Set Up Your Account

Create your login credentials (username and password).
Agree to the Terms of Service to complete registration.

Accessing and Paying via the Bill.com Portal

Once your account is created and you're logged in:

Step 1: View Your Invoice

Select “Pay Outstanding Bills” from your dashboard.

Bwestcrn Heolth Besurees. | o RHardi
e Welcome to our Payments Portal ©F | e
HOME BILLS

Summary Your Notes

Current Batance S0 2

Total Scheduled Payments $0.00

Open Balance $1.00

PAY OUTSTANDING BILLS Auto Pay your bills

Bills

Qutstanding Bills
Unpaid Bills
Partially Paid Bills
Bills Scheduled to be Paid
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Step 2: Add a Payment Method
o Go to Settings > Bank Accounts.
e Add and verify your bank account for secure online payments.
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VIEW BILLS VIEW PAYMENTS

Bill # 9999

Choose Account: Amount Due: $1.00
Pay From:

(®) Bank Account Pay On: Credits To Apply: $0.00

MNotes @
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= Download Invoice

@ This bill has not been paid.
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Step 3: Submit Payment
e Returnto Outstanding Bills.
o Select your duesinvoice and complete payment.
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